EventPlanning.com
Run of Show
The minute-by-minute schedule your event runs on. One owner per row, buffers included.
Event: __________________________    Date: ______________    Venue / room: __________________________    Version: ________
	Time
	Duration
	Segment
	Owner
	A/V + notes

	5:00 PM
	30 min
	Vendor load-in and sound check
	Planner
	Playlist on, mics tested

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


KEY CONTACTS ON EVENT DAY
Name, role, phone: _____________________________________________
Name, role, phone: _____________________________________________
Name, role, phone: _____________________________________________
Free template from eventplanning.com/run-of-show-template
