EventPlanning.com

Run of Show

The minute-by-minute schedule your event runs on. One owner per row, buffers included.

EVENT DATE VENUE / ROOM VERSION / OWNER
Annual client appreciation dinner v1, updated day before
TIME DUR SEGMENT OWNER AV + NOTES

5:00 PM 30 min Vendor load-in and sound check Planner Playlist on, mics tested

Free template from eventplanning.com/run-of-show-template



EventPlanning.com

Run of Show, continued

TIME DUR SEGMENT OWNER ANV + NOTES

KEY CONTACTS ON EVENT DAY

Name, role, phone

Free template from eventplanning.com/run-of-show-template
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